West Almanor Community Club
REQUEST FOR CONTACT INFORMATION


Dear Member:

Please provide the requested information and return this form to the Association's manager at The Hignell Companies, 1750 Humboldt Road, Chico, California 95928 or email to CSheldon@Hignell.com.  (Please print clearly.)
(1)
Name and Primary (West Almanor Community Club Estates) address or lot number:
Owner(s) Name(s):
_______________________________________________________________________
_______________________________________________________________________
Property Address:
_______________________________________________________________________
(2)
Deliver ALL Association notices to: ☐Primary address, above, OR ☐ Secondary address, below, OR ☐ Both:
Secondary Address:
_______________________________________________________________________
_______________________________________________________________________
(3)
Owner contact information:


Email Address(s)
 _______________________________        ____________________________________

               Home Phone: _____________________   Cell Phone(s):  _____________________      _____________________

(4)
Emergency contact, legal representative or any person with power of attorney:

Contact Name:
________________________________        Phone:  ___________________________________

Address: 
______________________________________________________________________________
(5)
Is your property owner-occupied, renter-occupied or a vacant lot (check the appropriate box)?
☐   Owner-Occupied OR  ☐   Renter-Occupied  OR  ☐Unoccupied Residence OR  ☐   Vacant Lot
(6) 
If Renter-Occupied, please provide tenant contact information:


Tenant Name(s) 
________________________________        ____________________________________


Cell Phone(s): 

________________________________        ____________________________________

Email address(es)
________________________________        ____________________________________
(7)
Can we include your contact information in the Member Phone Directory? ☐ Yes   OR ☐ No, including:
☐ Primary Address  ☐ Home phone  ☐ Cell phone(s)  ☐ Email address(es)

(8)
Can we send you official notices, disclosures and documents in electronic form rather than mailing a hard copy? Additionally, can we send you email statements instead of mailing a hard copy?  We are required by California Civil Code §4040(a)(2) to have your written consent on file.  If you consent to receiving communications via email in accordance with California Civil Code §4040(a)(2), please sign below.
This consent may be withdrawn at any point in time by the owner by making the request in writing to the Association.
Email ALL Official Notices, Disclosures and Documents         
☐ Yes   OR ☐ No                          

Email Statements of Account         



☐ Yes   OR ☐ No       

Owner(s) Signature(s): 
____________________________________        _______________________________________
Note.  If you do not return this form to the Association, the secondary address you previously provided for receiving individual notices from the Association will remain your secondary address.  If you do not have a secondary address on file with the Association and you do not respond to items (1) and (2) above, the Association will use your property address to deliver individual notices to you.
Dear Member:

As your Association’s management team, it is important to us that we keep all members’ information up to date. In 2016, the State established as part of Civil Code, §4041, an annual requirement for each member to provide us with the information noted below. This request for information is required to be sent by the Association to you at least 30 days prior to making our own Annual Disclosures under Civil Code §5300 (sent to you each November). 

Specifically, Civil Code §4041 requires members to annually provide written notice to the Association of all the following:
(1) The address or addresses to which notices from the Association are to be delivered.

(2) An alternate or secondary address, if any, to which notices from the Association are to be delivered.

(3) The name and address of any legal representative, if any, including any person with power of attorney or other person who can be contacted in the event of the owner’s extended absence from the property.

(4) Whether the property is owner-occupied, is rented out, if the parcel is developed but vacant, or if the parcel is undeveloped land.

The Association shall solicit these annual notices from each owner at least 30 days prior to making its own required annual disclosure under Civil Code §5300 and shall enter these data into its books and records.

 If an owner fails to provide the information set forth above, the last address provided in writing by the owner or, if none, the property address shall be deemed to be the address to which notices are to be delivered.

Included with this letter is a Request for Contact Information Form. Please take a few minutes to review and complete all the information on this form. If you have any questions, you may contact us at (530) 894-0404, or by email at CSheldon@Hignell.com.

For the Board,
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Jennifer Treff

Certified Community Association Manager, CCAM®

The Hignell Companies

